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All praise is for Allah, who alone is worthy of praise, the Most Merciful, the Most Kind.

Introduction

We at the Ayesha Siddiga Girls School (referred as the School in the remainder of this
document) recognise that in this day and age, one of the main priorities for parents/guardians is
the education of their children. Muslim parents want to ensure that their children preserve and
develop their Islamic identity as well as gaining a sound education.

Everyone in the School community (i.e. Parents, Teachers, Governors, Support Staff, Pupils) has
a part to play to ensure the success of the School. Hence it is important to realise that the
education and Islamic development of pupils, is a partnership in which all members of the School
community have a role to play.

Each pupil attending the School is important to us and is valued as an individual. Therefore, it is
important that all pupils at the School have the opportunity to develop academically and
spiritually. We also want pupils to enjoy their School life and find it to be a memorable experience
and to be able to look back (in future years) as some one of the best years of their lives.

The School is a secondary Girls School, currently providing education for years 7 i 11 (including
a new School year every academic year). Parents/Guardians sending their daughters to the
School can be confident that their children will be well looked after and will be given supportive
help and spiritual encouragement. The School provides a warm and friendly Islamic environment
i all of which promotes a good learning atmosphere. Insha Allah we intend to start 6™ Form in the
near future.

Ethos, Aims and Objectives
All children have a right to a broad, balanced and relevant education which: -
> provides continuity and progression;
> takes individual differences into account;
> meet the demanding needs of the modern age.
The School& ethos is to provide such an education to its pupils, through its curriculum:
> which conforms to the National Curriculum® statutory requirements;
and....
> incorporates religious teachings according to Islam.
We aim:

> to be a School of excellence, providing the best teaching facilities for our pupils.

> to provide a high quality learning experience which leads to a consistently high level of
pupil achievement;

> to promote individual intellectual and personal growth of each pupil which prepares them
for the next stages of their lives so that they can make most of the opportunities offered
to them;

> to encourage a respect for the School and its environment so that learning is a
positive and pleasurable experience.

The curriculum provides breadth, balance and relevance to reflect the individual needs and
interests of the pupils at Key Stages 3 and to provide an interesting, enjoyable and worthwhile
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education.

School Attendance and Punctuality

Pupils are expected to attend the school regularly. In case of absence or late coming a letter or
phone call from parents must be received explaining the reason. At the end of each academic
year students are rewarded for good attendance, punctuality and effort.

All students are expected to arrive at school by 8.30am. Students arriving late without good
reason (parental note or appointment card) will be sent back home.

Parents are responsible for arranging transport to and from the school for their children. When the
pupils are dismissed at 3.25pm, all students are expected to leave the school premises promptly
and in an orderly manner.

Curriculum Statement

The school provides a broad and balanced according to the National Curriculum in an Islamic
environment. We also believe as part of the schools curriculum statement that parents must work
alongside staff and their children in order to aid the child& academic education and training.

By the Grace of Allah the school provides a variety of subjects taught according to the National
Curriculum published by the Department of Education and Employment (DCSF) alongside the
exampler schemes of work jointly jointly published by DCSF and QCDA.
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The Curriculum (KS3)

The School achieves its curriculum aims and objectives by: -

> using the DCSF Key Stage 4 National Strategies teaching frame works for the following
subjects:-

A English; A Information and
Communication Technology (ICT);
A Mathematics;

A Modern Foreign Languages (MFL)l;

A Science;

> using the QCA Schemes of Work for the following subjects:-
A Geography; A Design and Technology (DT);
A History; A Ar;

These cover the requirements for the National Curriculum and lay out a clear line of
progression to be chartered in teaching plans.

Note:
> The Foreign Language taught is Arabic and Urdu. The objectives and targets from
the DCSF Key Stage 4 National Strategies framework teaching modern foreign
languageso and the QCA Schemes of Work for MFL French are adapted for
delivering and assessing the Arabic lessons. Material from the fiGateway To Arabico
series of books are used as required.

> The School places a strong emphasis on homework in all curriculum areas in order to
achieve its aims and objectives;

In addition, in line with the Ethos of the School, the curriculum has:-
> Religious Education (Islam)
In each of the Key Stage 4 years, the Units of Work come under the broad titles of:-

Akhlaaq Wal Adaab (manners and morals);

Aqaid (belief);

Figh (law);

Hadith;

Seerah of Muhammad (peace be upon him) (History);

Assessment and target setting
The School views assessment as an integral part of learning. Pupils are regularly
assessed, by coursework, homework, tests and examinations. The school has two formal
examination weeks in the beginning and end of the year. These help formulate the basis
of the yearly academic report prior to parents evening meetings.

! The School will teach the Arabic language using the Strategies in the framework for teaching MFL.
French may also be an option.
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Islamic Character and Morals

Learning to adopt Islamic character and moral is part of the curriculum at ASG School. Unlike a
mainstream school, we will be very particular about how our students conduct themselves in their
daily lives in and out of the school. The school will endorse or prohibit anything that Islam endorses
or prohibits. Parents and pupils must always bear this in mind. Pupils will face disciplinary action
for violating clear, Islamic norms and injunctions. Furthermore, a great degree of etiquette and
respect is expected towards teachers and staff.

Parents please note:

What is normally considered acceptable in mainstream schools may be considered unacceptable
in ASG School (as per Parents Handbook).

Islamic Studies

All pupils throughout the school receive Islamic education. The tarbiyah of the pupils is made not
only through the Islamic environment but also by learning about Islam.

Learning takes place in the form of assemblies, projects and class work, homework, plays,
presentations. Debates and lectures delivered in school. All these contribute positively towards
their Islamic education. Pupils are taught various duas(prayers). Islamic History, Seerah, (the life of
our beloved Prophet) Quran and other vital topics in Islam.
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English Language

The pupils in Kay Stage 3 are encouraged develop various literacy skills which will help them to
prepare for their SATS and eventually for their GCSEs. Furthermore in Key Stage 3 importance is
put on linguistic skills, creative writing reading and communication skills.

Pupils are assessed through their classroom performance and by various exams.

In Key Stage 4 (14-16 year olds) pupils start their GCSE programmes. Pupils are taught the
National Curriculum as laid down by the selected Examination Board. All work, such as
assignments and class work in Key Stage 4 are recorded and assessed. These marks will
contribute towards the final exam result.

Physical Education

Pupils are given the opportunity to develop a full range of physical skills. This is achieved through
a variety of indoor and outdoor games. It allows pupils to enhance their physical well being, and to
develop a sense of teamwork.

Mathematics

Pupils in Key Stage 3 follow the schools scheme of work, which fulfils the National Curriculum
requirements. This scheme of work allows for differentiated planning for pupils of higher or lower
ability. The pupils are put into sets according to exam and classroom performance.

Key stage 4 pupils follow the mathematic syllabus as provided by the examination board. which
prepares the pupils for their final GCSE examinations. Class work and homework are assessed.

Science

Key stage 3 pupils are taught science using an internally designed scheme of work. which is in
line with the National Curriculum. Pupils are directed to produce work, which is in accordance with
National Curriculum targets.

Pupils in Key Stage 4 are taught science according to the science syllabus.
The scheme of work has an element of practical work (experiments in the science tab) integrated

into teaching i.e. coursework, which involves experiments. These practicals are marked and
assessed over the two years.
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Arabic/Urdu Language

The Arabic/Urdu language is taught throughout the school using an internally developed scheme.
Pupils are taught how to read, write and speak Arabic. Furthermore pupils also get a grasp of the
Arabic/Urdu Grammar.

The scheme of work allows the final year students to sit the Arabic Language GCSE in June.
Homework plays a significant role in learning the language and it is therefore marked and
recorded for assessment.

Information Technology

All pupils are encouraged to develop their IT skills through the use of computers in a variety of
ways. Pupils in Key Stage 3 follow the schools scheme of work, which fulfils the National
Curriculum requirements.

Key Stage 4 pupils follow the syllabus as provided by the examination board, which preparers the
pupils for their final GCSE examinations. Class work and homework are assessed because they
play an important role in preparations towards the exams.

History

Key stage 3 pupils are taught History using a tailor made scheme of work, which is in line with
the National Curriculum. Pupils are directed to produce work, which is in accordance with
National Curriculum targets.

Geography

Key stage 3 pupils are taught Geography using an internally designed scheme of work, which is in tine the
National Curriculum.

Pupils in Key Stage 4 are taught Geography according to the GCSE syllabus.

' Main Reception Area
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The Timetable

The School starts at 08:25 every morning and will break at 3:30 on all days except Friday. On
Fridays the School will break up at 12pm. The curriculum will be organised thus:

Monday - Thursday Friday
A 20 minutes for registration/tutorial/assembly A 5 minutes for registration/tutorial
A Five 50 minutes lessons A 4lessons
A 20 minutes break A 15 minutes break
A Lunch/Play & Zohr break for 50 minutes A Home Time (12 noon)
A Two 50 minutes lessons
A 5 minutes registration/Asr Prayer in winter

The timetable gives 26 hours per week of classroom lesson time, which is more than the time
suggested by the DCSF in circular 7/90 for Key Stage 3. This excludes time for assemblies,
registrations and breaks.

Pupils will normally be expected to participate in all activities. Should there be any circumstances
preventing this, parents are asked to make the necessary request to the Head of Year in writing.

Lunch

Parents have provide children with balance and healthy packed lunch. No food, drink or sweets to
be consumed in any other areas except the designated dinning hall.

Term dates/holidays

Holidays are decided by the Governing Board and will take into consideration Ealing Council®&
School Holidays and the Islamic Calendar. Parents will be informed at the start of the School year.

Home-School partnership/Parents evenings

Parents are encouraged to take an active interest in their child& education. Regular feedback is
provided to parents by means of Homework diaries. These will be issued to all pupils and they form
a key part of the home-School partnership providing a:-

> convenient means of communication;
> ameans by which pupils can learn to be organised,

Pupils are expected to take their diary to all lessons and record brief details of each homework that
has been set. These diaries will be regularly checked by each of the subject teachers. The diaries
will be used to record achievements and express any concerns. Parents/carers are expected to take
note of the comments and to sign the diaries on a weekly basis. Pupil achievement is reported to
parents regularly through and reports and interim assessments, and there are many opportunities
for parents to discuss progress with their child& teachers.

The Subject Teachers records progress of each pupil throughout the year. These records then

make up the pupil report (one for each subject). Copies of these pupil reports are given out to
parents during parentséevenings.
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Parents are expected to see the teachers twice a year (parents evening) at which time the
annual reportis  discussed. The report contains:-

> attendance for the year;
> general progress for the year;
> for each subject:-
A grades showing both achievement and effort;
A results of any examinations
A progress;
A target levels for the following years are set for the pupils.

Parents evening will be planned at suitable times of the year so that Teachers and Parents have
an opportunity to discuss matters relating to pupil progress.

Homework Policy
> Aims and Objectives
The aim of homework is to:
1 reinforce the subject matter taught in the classroom;
2 create additional time for structured learning and hence raising achievements at the
School;
3 assess individual pupil's understanding of lessons that have been taught;
4  promote learning at home as a part of the education process;
5 allow parents to have direct involvement in their child's learning;
6  encourage self-discipline and personal organisation;
Teachers will set homework for clearly defined purposes, not simply for "the sake of it".

Homework set should be followed up in class and it should be made clear to children that,
unless clearly specified, homework tasks are not optional

Time

A homework timetable is issued at the start of each academic year. Each subject teacher is
expected to set homework once a week. The "expected" time to be spent on homework per
subject is:

1  30-45 minutes in Key Stage 3;

2 60 - 75 minutes in Key Stage 4.

Of course the exact amount of time that pupils will spend on homework will vary from pupil to
pupil. The emphasis will ALWAYS, be on good quality homework being set by the teacher rather
than setting homework to simply occupy the students for a certain amount of time. In exceptional
cases (e.g. prolonged absence from the School due to iliness), if a parent feels that there is a
need for additional homework this should be discussed with the subject teacher. If the subject
teacher feels that additional work would be appropriate, then adequate time will be allowed for:
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1 setting the homework;
2 for the pupil to complete the homework;
3 teacher to mark the work.

In general pupils will be given a minimum of 3 days to complete homework. This will support the
pupils as they develop the important skill of organising and planning the use of their time to
include their clubs and other activities, and leaving enough time to ask their teacher for help with
their homework if they need it.

Homework Diary

Homework diaries form a key part of the home-school partnership and provide a:

1 convenient means of communication;

2 means by which pupils can learn to be organised;

Rewards / Sanctions

Good quality work and efforts will be recognised in line with the School's rewards policy. Similarly,
failure to complete tasks (or inadequately complete tasks) is sanctioned in line with the School®
Behaviour Policy. All sanctions that have been applied on pupils will be recorded in the School&
Sanction Book.

The School has a policy to temporarily or permanently exclude pupils that exhibit extreme behaviour
according to the behaviour policy.

Code of Conduct

The School adopts a five rule code of conduct which is displayed prominently throughout the school.
The messages are short and consice, with a view that children will remember these points and they will
become easy to remember. This again will enforce a good learning and respectful environment for
pupils and be good for the whole school community.

The Code is as follows

Don,t hurt anyone Don't
cover the truth Don't
waste your time Don't
damage property Don't
interupt

Do be gentle...
Do be honest...
Do work hard...
Do look after property...
Do listen to your elders.

oA wWN R

Behaviour Policy

The School& policy on behaviour is based upon Islamic teachings in order to maintain a disciplined,
respectful and fair environment.

A condensed copy of the schools behaviour policy is attached at the end of this prospectus.

All policies are available on the school website.

Anti-Bullying Policy
Child Protection Policy
Complaints Procedure
Health and Safety Policy
Staff list

V V. V V V
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Appearance and Uniform

A tidy, clean and presentable appearance, in accordance to the Sunnah, must be observed at all
times.

The garments MUST not reveal the figure and hence should be loose and comfortable in fit.
Pictures of images, i.e. people, animals, faces, etc., on any item of clothing will not be permitted.
All pupils must wear secure scarves (i.e. hair must not be revealed and must not be loose so as
to expose hair during the day).

The school uniform comprises of blue burkha, blue scarf, black socks and black shoes.

Jewellery: Pupils may wear simple ear studs (ear rings are NOT allowed). No other jewellery is
allowed in School.

Make-up: The school also adopts a STRICTLY no make-up policy. Any pupil with any form of
make up will asked to remove it immediately.

Admissions Policy

The School would like to take every single child that wants to attend the School (i.e. parents that
would like to send their children). It is envisaged that due to the high Muslim population there will
be a big demand for places and we will not be able to take every child that applies. Hence we
must have an admissions policy to decide on how pupils will be selected. All pupils will be given
an entrance examination, based on these results pupils will be offered a place.

Priority will given to children based along the following broad conditions:
> Pupils with no severe learning difficulties
> Islamic practising families

> Hard Working, Well behaved Children

Pupils will not be discriminated on the grounds of:

> race

> colour

> ethnic or national origins
> disability”

Initially the School will not take pupils with Special Needs or those for whom English is
additional language, due to the extra amount of organisation and work required to get a
School started. In future years, the School plans to see if it can cater for such pupils

SEN

Due to the extra amount of organisation and work required to get a School started. The School's
policy is that initially it will not cater for pupils with special needs (although every case will be
considered on its merits).  In future years the School will see if it has the resources/provisions to
cater for such pupils. The School will also contact the LEA (Ealing) SEN co-ordinator for guidance
and assistance.

This Prospectus

This prospectus was updated last in February 2010.

attached to this prospectus is a condensed copy of the behaviour and complaints policy. full
versions of these policies are available on request, alongside other school policies.

Unlessthédeadt eacher feels that a particul arorapplicantds

be able to safely accommodate the pupil.
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Discipline and Salaah (prayer)
Discipline

The Messenger of Allah (saw) ha said:
"Amongst the best gifts a father gives his son, none is better than an excellent
etiquette and elegant manners" (Tirmidhi)

In the interest of an effective teaching and learning environment we require alt pupils to
behave in accordance to the schools discipline policy.

Any child enrolled at this school must conform to the behaviour and dress code as set by the
school. We aim to teach our pupils to have an Islamic personality. Any bad behaviour, rudeness
and disrespect to staff and pupils. backbiting. lying and deliberate damage to school property is
treated very seriously. The punishment for such repetitive behaviour will be decided either by the
member of staff concerned. the head teacher or by the board of governors according to the
severity of the matter.

Salaah

'‘And perform As-Salat (the Prayer) and give Zakat, and submit yourselves with obedience
to Allah along with ArRaki'un' (Surah Baqgarah: 43)

Salaah is the 2nd pillar of Islam therefore one of the top priorities of the school is the correct and
punctual performance of salaah. The school has appropriate ablution (wudhu) facilities. The school
also provides a prayer hall where the girls can perform their salaah under supervision.

We ensure that pupils perform salaah. Salaah is monitored regularly and the school aims to have
parents involved, so that they can emphasise the importance of salaah in their children. We have a
strict policy for pupils who do not perform salaah. The school believes that Salaah instills in the
pupils positive attitudes which are crucial for the spiritual and intellectual development of a child.
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Behaviour Policy

Behaviour in School - 2 levels

Level 1

Level 2

Minor acts of Misbehaviour - minimal
disruption to a lesson and does not
seriously harm the teaching and
learning in alesson.

Major acts of Misbehaviour - behaviour which
completely stops the teaching and learning
of the lesson and may sanctioning.

| talking in the classroom when the

teacher is talking to a class;
I not doing what a teacher has asked to
be done;
not doing homework;
shouting out answers in the
classroom;
I keeping mobile phones on, during
class times;
chewing gum on school premises;
wearing clothes (including shoes) that
are not within the school uniform
guidelines;
I bringing unnecessary items to school
(e.g. toys and accessories);
pushing into lines;
throwing anything in the air (unless
appropriate for a lesson);

[ p—

[ p—

[ —

| talks to a teacher in any of the following

ways: disrespectful; argumentative;

rude; confrontational; intimidating.

lies or answers back to a teacher;

walking away from a teacher (who is

addressing the pupil);

I disrupts a class, making it difficult for
the teacher to teach or other pupils to
learn;

I refuses to hand something over to a
teacher when asked;

I refuses to fulfil a reasonable request
from a teacher;

I leaves the classroom or the school

without permission;

does not attend lessons;

does not attend detention;

brings any hazardous item to school

(e.g. matches, lighters, super glue, etc)

or any item that can be used as a

weapon to school (excluding normal

stationary);

I uses any of the School®& items or
equipment as a weapon;

I throws any items with the intention of
intimidation, harming or causing
damage;

I  damages the School& property or
property of another pupil or member of
staff;

I sticks chewing gum under chairs or

furniture;

does of any form graffiti;

intimidates another pupil (see anti-

bullying policy);

fights with other pupils;

faces up to another pupil in readiness

for a fight;

I swears of any sort (including use of
swearwords in conversations);
T displays any form of racist behaviour;
I makes up stories (rumours) about
others;
This is not an exhaustive list but does show clearly

the types of behaviour which are considered to be
unacceptable under any circumstances.

—_— —(

— —( —(

—_— —( —_—C —
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